Department of
TN Labor&Workforce
Development

Work Opportunity Tax Credit Consultant
Registration Instruction

Please contact us at 844.216.8495 or WOTC.info@tn.gov with any questions

1. Go to https://wfs.tdlwd.tn.gov/eWOTC/

2. Click on the Apply Now link to get started.
'&JOBSdTN.GOV-LuggadC x Y New Tab % V) Coreer Conch Schedule XY <, Work Oppartunity Tox C x

€« C' & https:;//ecmats-test.tn.gov/eWOTC/views/eWOTCHome.jsf;jsessionid=28C5E7A1B22C61E0957ED598B7EB71B9.ecmatstestl bl - |

TN ‘Work Opportunity Tax Credit

— WOTC

Employers Consultants State Coordinator

2

Employer accounts are for those employers who will Consultant accounts are available to manag€ multiple State coordinator accounts are available for requesting
manage their own Work Opportunity Tax Credit employers’ Work Opportunity Tax CredjySubmissions. information needed to perform WOTC certificate request

submissions. determinations in states other than Tennessee.

Don't have an account?
Don't have an account? Don't have an account?

Enpeoven Uszr Guioe

Target Groups and Documentations Required
Forms
Learn More

~ ContacaUs

\ CallUs (844) 216 8495

@ Email Us WOTC.INFO@TN.GOV



mailto:WOTC.info@tn.gov
https://wfs.tdlwd.tn.gov/eWOTC/

3. A window using Outlook will appear allowing you to send an email to the
WOTC unit. In this email, you will need to request your initial account.
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4. Once the account is created, you will receive an email that will include your
user name and password for the administrator of the account. The
administrator will need to sign in. If you need assistance at any point
during this process, you will be able to type a message into the chat box in
the lower right hand corner of the screen and choose WOTC as the

department.
'&JOBS‘ITN.GOV-I.uggedC x‘NewTab x‘@CareerCoachSchedule XY. Work Opportunity Tax Cr- X '}
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5. The screen below will be displayed once you click on the sign in link. Enter
the username and password from your email confirmation and click on

login.
I s roesaTi.GOV - Logged ¢ x Y NewTab 3% Y €8 Career Coach Schedule X <., Work Opportunity Tax Cr- X YL} = j
« C' | & https;//ecmats-test.tn.gov/eWOTC/views/Consultant/Consultantlogin.jsf e =

Department of WORK OPPORTUNITY

TN Labor & Workforce

Development TAX CRED'T

# Home CONSULTANT

CONSULTANT SIGN-IN

Username
020181
Password

@& Login

Forgot your Password?

CRCIITEN



6. This screen will be displayed. Click on My WOTC Employers.

' i+ J0BS4TN.GOV - Logged ¢ x Y New Tab x‘@ Career Coach Schedule xy < Work Opportunity Tax Cr= % Y%

L (& https://ecmats-test.tn.gov/eWOTC/views/Consultant/ConsultantHome,jsf ¥ <

TN Devertment of WORK OPPORTUNITY :

Labor & Workforce

Development TAX CRED'T

L1 Teh (ol - L LETH 1My WOTC Employers CONSULTANT & DAWN TAWATER ~ = Logout

/

WOTC Application Information
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F Al e L Documentation
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(10f1) (10 7 |
B

CRCIITEN -



Click on Add New Employer

' L+ 10BS4TN.GOV - Logged ¢ x ¥ New Tab % Y @B Career Coach Schedule X . Work Opportunty Tax Cr- X Y}

< c. https://ecmats-test.tn.gov/eWOTC/views/Consultant/ConsultantEmployerManagement.jsf

TN Department of WORK OPPORTUNlTY i

Labor & Workforce

Development TAX CRED'T

FrY el (o EELTLENG ] £2IMy WO TC Employers CONSULTANT & DAWN TAWATER ~ = Logout

Add New Employer (10t1) Search all fields:_

Employer Name city State FEIN

Select One POA Status Action

| No records found.

XTI,



8. Enter the information requested on this screen. Click submit.

' L+ 10BS4TN.GOV ~ Logged ¢ x ¥ New Tab 5% Y @B Career Coach Schedule X . Work Opportunity Tax Cr- X Y}

L c https://ecmats-test.tn.gov/eWOTC/views/Consultant/ConsultantEmployerManagement jsf kg =

Employer Management - Please enter all the required fields marked with * before submit.

Check if Employer Exist

FEIN : [ 111111111 |Please verify if Employer exists by entering FEIN here before you proceed further.

Employer Information

* FEIN : SEERRRREL * Company Name : | Age OId Crafters
* Address 1: | 234 Anywhere St | Address 2:
* City - Nashvile | * State: TENNESSEE
*Zip1: 37243 Phone number: | 6155555555
Fax number :
Submit

CRCIITEE -



9. This screen will be displayed. Click on the x in the popup window to close
the popup.

I s roesaT.GOV - Logged ¢ x Y NewTab 5 Y @8 Career Coach Schedule ) <., Work Opportunity Tax Cr- X YL} = =
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| SUCCESSFUL ! x|

| @} You have successfully added new employer to your list '
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10. You will be returned to the screen below to continue entering any other
employers. When you have completed entering the information for all
employers, click on the x to close the box.

' §# JOBSATN.GOV - Logged ¢ x Y New Tab % Y @B Carcer Coach Schedule % <, Work Opportunity Tax Cr X

& C' | @ https://ecmats-test.tn.gov/eWOTC/views/Consultant/ConsultantEmployerManagement.jsf

| Employer Management - Please enter all the required fields marked with * before submit. x |

Check if Employer Exist

FEIN : Please verify if Employer exists by entering FEIN here before you proceed further.

Employer Information

* FEIN : * Company Name :
* Address 1: Address 2:
* City : * State :
*Zip1: Phone number :
Fax number :
Submit




11.The screen below will allow you to enter new POAs for this employer. Click
on Add New POA. The status of any POAs already entered will also be
displayed to the right of the Add New POA button.

'&JOBSAITN.GOV-I_ngged( % Y New Tab 5V @) Career Coach Schedule xy <7, Work Opportunity Tax Cr- X Y}
<« C' | @ https;//ecmats-test.tn.gov/eWOTC/views/Consultant/ConsultantEmployerManagement.jsf 7o B =

N Depemert ol WORK OPPORTUNITY
D%vgiopme?:t b o TAX CRED'T

FrY e (o EEL LN ] (21My WO TC Employers CONSULTANT & DAWN TAWATER ~ = Logout

Employer Name city State FEIN .
—— Select O POA Status Action
AGE OLD CRAFTERS NASHVILLE ™ 111111111 No POA on File Add New POA

{10f1)

(o cn |8



12.Enter the start and end date of the POA as well as who is authorized to sign
on the POA. Click on Choose button to select and upload POA and then
click Submit.

( (" (D) @ | httpsy//ecmats-test.tn.gov/eWOTC/views/Consultant/ConsultantEmployerManag & || Q Search +y & 4 & 9 =

B Most Visited f;} TN Department of Lab... o ‘Welcome - Tennessee ... H NewsChannel5.com N... o Zendesk Q‘D Work Opportunity Tax ...

e submit.

Consultant Name: TDLWD - TEST
Company Name : PRINCESSES FEIN: 808013457
* Start Date : 04/01/2016 * End Date : 1213112016

Dawn Tawater
# Authorized :

.:1/2988 characters remaining.

POA Motes :

.::/1500 characters remaining.
+ Upload Supporting _
Document : " o WOTCEE 9645 pdf

Document Hotes :

.::/1500 characters remaining.
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13.This screen will be displayed. Click the x in the upper right hand corner of
the pop up box to close.
—_ Work Opportunity Tax Credit *

@0

(i) @  hitps//ecmats-test.in.gov/eWOTC /views/Consultant/ConsultantEmployerManag

e Q, Search +y f 4 & B =

B Most Visited @ TN Department of Lab... 0 Welcome - Tennessee ... E NewsChannel5.com N... @ Zendesk @ Work Opportunity Tax ...

POA Added Successfully IIl.

x

%0 The new POA has been added successfully.




14.Note that the POA status section for Princesses is now indicating awaiting

approval.

", Work Opportunity Tax Credit x

NOTC/views/Consultant/ConsultantEmployerManag i Q, Search Q ‘ ® ‘d Q 9 =

https.//ecmats-test.tn.gov/

B Most Visited | *; TN Department of Lab... @ ‘Welcome - Tennessee ... H NewsChannel5.com N... 0 Zendesk & Work Opportunity Tax ...

Department of WO RK OPPO RTUN |TY

TN Labor & Workforce
Development TAX CREDIT
AV e EE LSRR 21y WOTC Employers CONSULTANT & DAWNTAWATER = | & Logout
Search all fields: =,
P earch all fields:JENN
Employer Name City State FEIN Z
e OnE POA Status Action
MAGIC LAND RAINBOW CITY | TN 987654321 EXPIRED Add New POA
AGE OLD CRAFTERS NASHVILLE ™ 11111111 EXPIRED Add New POA
CEE CEE'S BEAUTY SALON ANTIOCH ™ 117771183 EXPIRED
MICHAELS FINE DINING WILLNGTON | TN 454545913 oK
STOLEN COLUMBIA ™ 370762122
- B -
WOTC TEST BAYTOWN | ™% 222222922
PRINCESSES TUPELO [ 808013457 =
WAX ON WAX OFF CARWASH HENDERSONVIL TH 654987321 Add New POA

HOUSTON

THIS IS ONLY ATEST LLC X ATT44T74

{1of1)




15.0nce the POA has been approved by WOTC, the POA status will change to
OK. Once the status indicates OK, applications may be entered. Until then,
you will be able to access the account and look at previous applications that
have been entered, but you will not be able to enter new applications.

<" Work Opportunity Tax Credit * || ' ax Credit x| =+

&  https;//ecmats-test.tn.gov/eWOTC/views/Consultant/ConsultantEmployerManag ¢ || Q Search D + A 4 & & =

,B, Most Visited TN Department of Lab... @ ‘Welcome - Tennessee ... H NewsChannelS.com N.. & Zendesk t‘! Work Opportunity Tax ...

Department of WORK OPPORTUNITY

TN Labor & Workforce
Development TAX CREDIT
& WOTC Dashboard CONSULTANT & DAVUN TAWATER + & Logout
Search all fields: .
(10f1) e
Employer Name City State FEIN 7
SOy POA Status Action
MAGIC LAND RAINBOW CITY | TH 987654321 EXPIRED Add New POA
AGE OLD CRAFTERS NASHVILLE ™ 1111111 EXPIRED Add New POA
CEE CEE'S BEAUTY SALON ANTIOCH ™ 117771183 Add New
MICHAELS FINE DINING MILLINGTON | TN 454545913 oK
STOLEN COLUMBIA ™ 370762122 Waiting TH Approval
WOTC TEST BAYTOWN TX 222222222 Waiting TH Approval
PRINCESSES TUPELD [ 808013457 L
WAX ON WAX OFF CARWASH HEMDERSOMVIL TH 654987321 HO POA on File Add New POA
THIS IS ONLY ATEST LLC HOUSTON TX 7744774 Ho POA on File Add New POA
{10f1) 1 10~ |




16.To enter applications, click on the FEIN number with an approved POA. The
screen below will be displayed. Click on Add New WOTC Application.

ITC/views/Consultant/ConsultantApplicationSeart [y Q, Search lr ﬁ‘ 4 Q B E

(- OF-] https://ecmats-test.tn.gov/e\

B, Most Visited | *| TN Department of Lab... Q ‘Welcome - Tennessee ... H NewsChannelS.com N.. & Zendesk @ Work Opportunity Tax ...

TN E;%z:ngrcvirkforce WORK OPPORTUNITY
Development TAX CREDIT

CONSULTANT & DAVN TAWATER ~ | & Logo

&WOTC Dashboard @IMyWDTC Employers

EMPLOYER : FEm:

WOTC APPLICATIONS SEARCH

SSN:|Enter 38Nto=| First Name : |Enter First Name to Last Name :| Enter Last Name to sez Status : —Choose Status— Fiscal Year :| YYYY

Date Type : ——Choose Date Type— From Date :| From Date -| To Date Other Actions :|——Cnoose Trpe—

Approved Applications _Denied Applications _Pending document Applications

Expand the row to view more details about the Claim.

{1of1) 10

Application!  SSN First Name Last Name FY Status

(1 of 1)

m

Mo records found.

Total 0 records.




17. To add a new application, enter all of the information marked with a red
asterisk in each section below. Once the Employee info is entered, click the

next button.

| (- | (O @  hitps;//ecmats-test.tn.gov/eWOTC/views/Consultant/NewApplications,jsf?faces- c Q Search ¥+ ‘ﬁ‘ 4 Q B

@ Most Visited f;‘« TN Department of Lab... e ‘Welcome - Tennessee ... ﬂ NewsChannel5.com N... Q Zendesk '(D Work Opportunity Tax ...

Department of WORK OPPORTUNlTY

TN Labor & Workforce
Development TAX CREDIT

EvLogml|

| & WOTC Dashboard ZIMy WOTC Employers CONSULTANT & DAVH TAWATER ~
EmpLOYER : MICHAELS FINE DINING Fem : 454545913
Employee Infe 8850 - Page1 8850-Page2 ICF 9061 Form Confirmation
Employee Details

* SSH: * First Name : * LastMame:

Birth Date : MMDDYYY * Address1: Address 2:

* City: * St -Select- * Zip1:

Employee Email Address :
Hext
[TT)

m




18. Fill out the 8850 —Page 1 information by checking the boxes that apply.
In the Signature section, be sure to check in the signature box and enter the
date. Click on the next button.

7 " Work Opportunity Tax Cre X

-~ e s . - - N - - -
€ - C' | {3 https;//ecmats-test.tn.gov/eWOTC/views/Employer/NewApplications jsf

Employee Info 8850 -Page 1 8850 -Page2 ICF 9061 Form Confirmation

B850 Details - Page 1

1) Check here if you received a conditional certification from the state workforce agency (SWA) or a participating local agency for the work opportunity credit.

2) Check here if any of the following statements apply to you.

« 1 am a member of a family that has received assistance from Temporary Assistance for Needy Families (TANF) for any 9months during the past 18
months.

+ |am a veteran and a member of a family that received Supplemental Nutrition Assistance Program (SNAP) benefits (foodstamps) for at least a 3-month
period during the past 15 months.

+ |was referred here by a rehabilitation agency approved by the state, an employment network under the Ticket to Work program, or the Department of
Veterans Affairs.

« lam at least age 18 but not age 40 or older and | am a member of a family that:
a. Received SNAP benefits (food stamps) for the past 6 months; or

b. Received SNAP benefits (food stamps) for at least 3 of the past 5 months, but is no longer eligible to receive them.
« During the past year, | was convicted of a felony or released from prison for a felony.

+ | received supplemental security income (SSI) benefits for any month ending during the past 60 days.
+ 1 am a veteran and | was unemployed for a period or periods totaling at least 4 weeks but less than 6 months during the past year.

3) Check here if you are a veteran and you were unemployed for a period or periods totaling at least 6 months during the past year.

4) Check here if you are a veteran entitled to compensation for a service-connected disability and you were discharged or released from active duty in the U.S.
Armed Forces during the past year.

5) Check here if you are a veteran entitied to compensation for a service-connected disability and you were unemployed for a period or periods totaling at least
6 months during the past year.

6) Check here if you are a member of a family that:

« Received TANF payments for at least the past 18 months; or

+ Received TANF payments for any 18 months beginning after August 5, 1997, and the earliest 13-month period beginning after August 5, 1997, ended
during the past 2 years; or

+ Stopped being eligible for TANF payments during the past 2 years because federal or state law limited the maximum timethose payments could be made.

Signature - All Applicants Must Sign

Under penalties of perjury, | declare that | gave the above information to the employer on or before the day | was offered a job, and it is, to the best of my

knowledge, true, correct, and complete.

* Job Applicant's Signature : # Date :

Select check-box in lieu of your signature MM

Back

- [me BT g




19. The employer details will be automatically populated and cannot be
changed. Filling in the date applicant section and the employers signature
section is required. The final date listed in the employers signature section
will be auto populated and cannot be changed. The name of the person
signing in this section cannot be the applicant name, but should be the
company representative’s name. Click the next button.

(€)@ & nttps//ecmats-testtngov/eWOTC views/Consultant/NewApplications.jsf?faces- @ || Q Search 3+ A4 4 3 & =

@ Most Visited : TN Department of Lab... @ ‘Welcome - Tennessee ... ﬂ NewsChannel5.com N... @ Zendesk I'D Work Opportunity Tax ...

Department of WO RK OPPO RTUN lTY

TN Labor & Workforce
Development TAX CREDIT

| #WOTC Dashboard My WOTC Employers CONSULTANT & DAVVN TAWATER ~ ® Logout |

EmpLover : MICHAELS FINE DINING Fein : 454545913

Employee Info 8850 -Page1 8860-Page2 ICF9061Form Confirmation

— 's Use Only
FEIN: 454545913 ‘ Company Name: MICHAELS FINE DINING Contact Person’s Name :
Telephone #: ‘ Employer's Contact Email :
Address : 9090 CHANCE WAY, , MILLINGTON, TM 38088

If, based on the individual's age and home address, he or she is a member of group 4 or 6 (as described under Members of
Targeted Groups in the separate instructions), enter that group number (4 or 6)

—  Date
# Gave Information : * Was Offered Job: # Was Hired : # Started Job: 3
04/08/2018 04/08/2016 04/08/2018 04/08/2018

Under penalties of perjury, | declare that the applicant provided the information on this form on or before the day a job was offered to the applicant and that

the information | have furnished is, to the best of my knowledge, true, correct, and complete. Based on the information the job applicant furnished on page 1,1
believe the individual is a member of a targeted group. | hereby request a certification that the individual is a member of a targeted group.

* Employer's Signature : * Name of Person Signing * Title * Date :
’Se\em check-box in lieu of your signature Michael Jones Owner 04/08/2016
Back Next




20. Fill out the 9061 form. Every field marked with a red asterisk is
required.

. Work Opportunity Tax Credit x | <. | o = L

(O @ | https//ecmats-test.tn.gov/eWOTC /views/Consultant/NewApplications jsf?faces- c Q, Search lr ﬁ 4 Q B =

Most Visited @ TN Department of Lab... @ Welcome - Tennessee ... fsJ NewsChannelS.com N.. & Zendesk @ Work Opportunity Tax ...

TN (o aoree s
——— Development TAX CREDIT F

| SWOTC Dashboard ZINy WOTC Employers CONSULTANT & DAVUN TAVATER - W|

Vo 7 7

EmpLOYER : MICHAELS FINE DINING Fem : 454545913
e e - B

[ I

 AppcAw WroRMATON

+ 8. Have you worked for this employer before?
@ves Ono

If YES, enter last date of employment :

——Choose Wage— |
* 10. Starting Wage{Per H 4
ing Wage(Per Hour) a * 11(b). Occupation —Choose Occupation— 5/2

#12. Are you at least age 16, but under age 407 ¢ ves () No

+* 13. Are you a Veteran of the U.S. Armed Forces?

@yes o
If NO, go to Box 14.
* If YES, are you a member of a family that received SNAP (Food Stamps) benefits for at least 3 months during the 15 months before you were hired?

If YES, enter name of primary recipient city and state where benefits were received

+ OR, are you a veteran entitled to ion for a service. disability?

+* If YES, were you discharged or released from active duty within the year before you were hired?

* OR, were you unemployed for a combined period of at least 6 months during the year before you were hired?

14. Are you a member of a family that received Si itis Assi Program (SNAP) (Food Stamps) benefits for the 6 months before y
were hired?

*
Dves DNe
+* OR, received SNAP benefits for at least a 3-month period within the last 5 months But you are no longer receiving them?
@ves Do

If YES to either question, enter name of primary recipient city and state where benefits were received -Select- Z/ .




21. Sources for documentation are not required to be described, however
the box certifying the information is true and correct must be checked.
Click the next button when this page is complete. At least one of the
questions 13-22 must be answered “yes” in order to submit the application.

(-‘ OF-] https//ecmats-test.tn.gov/eWOTC/views/Caonsultant/NewApplications,sf?faces- c HQEearch | ‘v ‘ﬁ‘ 4 Q B E

Most Visited E TN Department of Lab... o Welcome - Tennessee ... [s] NewsChannelS.com N.. @ Zendesk @ Work Opportunity Tax ...
Was this a Federal or a State conviction? {Check one} ~

oFedera\ @Slale

+ 18. Do you live in a Rural Renewal County (RRC)?

@Yes °No

+ 19. Do you live in an Empowerment Zone and are at least age 16, but not yet 18, on your hiring date?

%Yﬁs °Nu

+ 20. Did you receive Supplemental Security Income (SSI) benefits for any month ending within 60 days before you were hired?
%YES °Nu

* 21. Are you a veteran unemployed for a combined period of at least 6 months (whether or not consecutive) during the year before you were hired?

@ves Ono /

22. Are you a veteran ugffmployed for a combined period of at least 4 weeks but less than 6 months {whether or not consecutive) during the year before
you were hired?

@ves Ono
23. Sources u to igibility: (Employ Listall ion provided or forthcoming. SWAs:List all documentation used in
determining jet group eligibility and enter your initials and date when ination was made.)

| certify that this information is true and correct to the best of my knowledge. | understand that the information above may be subject to verification.

* 24(b). Indicate with a TICK who signed the form
%Emplayer
ocunsu\lam
@swa
%F‘amcwpaﬁng Agency
@Apphcam
@Pareijuard\an (if applicant is a minor)

* 24(c). Date :

* 24(a). Signature :
|04rsr2016

Select check-box in lieu of your signature

m

@  Chatwith us -



22. The confirmation screen will be displayed. If the information is not
correct, please hit the back button to correct any info as needed. Click the

submit button.
Work Opportunity Tax Credit x *.. Work Opportunity Tax Credit x *.. Work Opportunity Tax Credit x | + 4

€& ) (O 8 ntipsy/ecmats-test.tn.gov/eWOTC/views/Consultant/NewApplications jsf?faces- & || Q Search 3 & 4 &3 680 =

3. Most Visited TN Department of Lab... G ‘Welcome - Tennessee ... H NewsChannelS.com N.. & Zendesk & Work Opportunity Tax ...

Department of WORK OPPORTUNITY T

»

TN Labor & Workforce
Development TAX CREDIT
@ WOTC Dashboard ZIMy WOTC Employers CONSULTANT & DAVVN TAWATER ~ = Logout
EMPLOYER : FEIN:

Employee Info 8850 - Page1 8850 - Page 2 ICF 9061 Form Confirmation

Employee Details Employer Details
SSN: 123654897 FEIN:
Application Details

First Name: JOHMN Company Name: .
Last Name: SMITH Representative: s:::g;::::ﬂz:: gtg: EE::E
Birth Date: Wed Apr 01 00:00:00 CST 1992 Address 1: Hire Date: 04-08-2016 Consultant Details
Address 1: 123 ANYWHERE ST Address 2:

Start Date: 04-08-2016
Address 2 cit: Occupational Code: 03
City: NASHVILLE State: Slarlsva o Code: '03
state: TN Zip: 9 : =
Zip: 37228 Phone:

Submit

@ Chatwith us -

23. You will now have the opportunity to enter any further applicant’s
information as needed. When done, click the logout button.
24. You will have 90 days to upload any needed documentation.



25. To search applications, from this screen, choose any option listed to
filter the results — you may choose by status type, date type, or by social
security number or name.

m Work Opportunity Tax Credit x | *.  Wark ax Credit x S e F n C=ra X

(e

@ Most Visited | *| TN Department of Lab... @ ‘Welcome - Tennessee ... H NewsChannelS.com N.. & Zendesk @ Work Opportunity Tax ...

TN E;%z:ngn\tﬂlirkforce WORK OPPORTUNITY
Development TAX CREDIT

&WOTC Dashboard ZMy WOTC Employers CONSULTANT & DAVYN TAWATER ~ & Logout

(O @  httpsy//ecmats-test.tn.gov/eWOTC/views/Consultant/ConsultantApplicationSear c Q, Search ¥+ ﬁ‘ 4 Q B =

EMPLOYER : FEm:

WOTC APPLICATIONS SEARCH

SSN:|Enter 88Nto | FirstName :|Enter First Name to sez| | Last Name :| Enter Last Name to seg Status : —Choose Status— ﬂ Fiscal Year :| YYYY

——Choose Status— 'Typef

Date Type : ——Choose Date Type— From Date :| From Date -| To Date
Pending Approval 7
Pending Review AN Dopeca i
Approved Applications I o nicd Applications I Pending d¢ neliaible
Approved E
i MNeed ICF
Expand the row to view more details about the Claim. Fenging D
ending Doc
10f1) 10
050 outor state L]
Status

Application|  SSN First Name s Mo Longer Pursuing
Mo records found. ——

(1 of 1)

m

Total 0 records.

@  Chatwith us -



26. Below we have filtered to view applications by those whose status are
pending review.

ooty Tt ]

(€ ) D & nttpsy/ecmats-test.tn.gov/eWOTC/views/Consultant/ConsultantApplicationSear: [y Q, Search 4+ # 4 = B =

" Work Opportunity Tax Credit x | . | Work| ax Credit x 3 e F n C—afx

@ Most Visited | *| TN Department of Lab... @ ‘Welcome - Tennessee ... H NewsChannelS.com N.. & Zendesk @ Work Opportunity Tax ...

Department of WORK OPPORTUNITY

TN Labor & Workforce

Development TAX CREDIT

&WOTC Dashboard ZMy WOTC Employers CONSULTANT & DAVYN TAWATER ~ & Logout

EMPLOYER : FEm:

WOTC APPLICATIONS SEARCH

SSN:|Enter SSNto s First Name : | Enter First Mame to Last Name :|Enter Last Mame to sez Status : Pending Review Fiscal Year:| vvvY
Date Type : |~ Choose Date Tipe— From Date ;| From Date -|ToDate Other Actions :| ——Choose Type—
Add New WOTC Application
Approved Applications _ Denied Applications _Pending document Applications

Expand the row to view more details about the Claim.

{1 0f 1) 1 10[~ |

Application! SSN First Name Last Name FY Status

m

0 | 453607 123654897 | JOHN SMITH 2016 Pending Review ’e # Actions

{10f1) 1

Total 1 records.

@  Chatwith us -



27. To view application details, click on the red drop down arrow next to

the application number.

@ hitps//ecmats-test.tn.gov/eWOTC /views/Consultant/ConsultantApplicationSear: c Q, Search lr ﬁ‘ 4 Q B E

B Most Visited | *| TN Department of Lab... @ Welcome - Tennessee ... H NewsChannelS.com N.. & Zendesk @ Work Opportunity Tax ...

TN E;';l;:)r:msin\tnﬁ;rkforce WORK OPPORTUNITY
Development TAX CREDIT

@ \WOTC Dashboard ZIMy WOTC Employers CONSULTANT & DAVVN TAWATER ~ & Logout

EMPLOYER : FEm:

WOTC APPLICATIC

First Name : | Enter First Mame Last Name : | Enter Last Mame Status : Pending Review Fiscal Year:| vvvY

Type ;| ——Choose Date Type— From Date :|From Date Other Actions :| ——Choose Type—

Approved Applications _Denied Applications _Pending document Applications

Expand the row to view more details about the Claim.
{1011) 1 10~ | BE

FY Status

SSN

m

© | 453607 1223654807 | JOHN SMITH 2018 Pending Review ’é # Actions
Application Details
Cert Target Grp : Certified Date :
Hire Date : 04-08-2016 Start Date : 04-08-2016 Application Received : 04-08-2016

(10f1) 1 10 = |

Total 1 records.

@  Chatwith us -



28. To view application or any documents that you have uploaded,
including determinations, click on the yellow folder with the green arrow
next to the status section of the page.

m Work Opportunity Tax Credit x | *.  Wark ax Credit x S e F n C=ra X

(e

@ Most Visited | *| TN Department of Lab... @ ‘Welcome - Tennessee ... H NewsChannelS.com N.. & Zendesk @ Work Opportunity Tax ...

Department of WORK OPPORTUNITY

TN Labor & Workforce

Development TAX CREDIT

&WOTC Dashboard ZMy WOTC Employers CONSULTANT & DAVYN TAWATER ~ & Logout

(O @  httpsy//ecmats-test.tn.gov/eWOTC/views/Consultant/ConsultantApplicationSear c Q, Search ¥+ ﬁ‘ 4 Q B =

EMPLOYER : FEm:

WOTC APPLICATIONS SEARCH

SSN:|Enter SSNto s First Name : | Enter First Name to sez Last Name :|Enter Last Mame to sez Status : Pending Review Fiscal Year:| vvvY 4

Date Type : |~ Choose Date Tipe— From Date ;| From Date -|ToDate Other Actions :| ——Choose Type—

Add New WOTC Application

Approved Applications _Denied Applications _Pending document Applications

Expand the row to view more details about the Claim.

{1 0f 1) 1 10| = |
Application/  SSN First Name Last Name FY Status Y =
© | 453607 123654887 | JOHN SMITH 2018 Pending Review '@ # Actions
Cert Target Grp : Certified Date :
Hire Date : 04-08-2016 Start Date : 04-08-2016 Application Received : 04-08-2016

{1 0f 1) 1 10[~ |

Total 1 records.

@  Chatwith us -



29. The pop up screen will show you documents submitted and download
them.

( (-w (i) @  https//fecmats-test.tn.gov/eWOTC /views/Consultant/ConsultantApplicationSearc c

Q, Search 3+ & A4 & 9 =

E Most Visited ‘f;‘« TN Department of Lab... @ Welcome - Tennessee ... H NewsChannel5.com N... @ Zendesk (D Work Opportunity Tax ...

| 8850.pdf ‘ Form 8850 ‘ 04082018

THWOTC ‘ & Download ‘

9081.pdf Form 9081 04-05-2018 TH-WOTC & Download

®  cChatwith us ~



30. Click on the actions button to upload a new document or mark as no
longer pursuing.

(i) @  hitps//fecmats-test.in.gov/eWOTC/views/Consultant/ConsultantApplicationSearc c Q Search ¥+ ﬁ‘ 4 Q 9 =

@ Most Visited | % TN Department of Lab... @ Welcome - Tennessee ... H NewsChannel5.com N.. @ Zendesk @ Work Opportunity Tax ...

Department of WORK OPPORTUNITY

TN Labor & Workforce
Development TAX CREDIT
& \WOTC Dashboard ZIMy WOTC Employers CONSULTANT & DAWN TAWATER ~ ® Logout

EMPLOYER : FEm:

WOTC APPLICATIONS SEARCH

SSN:|Enter SSNto s First Name :| Enter First Mame tc Last Name : |Enter Last Mame to sez Status : Pending Review Fiscal Year:| vvvY /
Date Type :|——Choose Date Type— From Date :| From Date -|To Date Other Actions ;| ——Choose Type— /
Add New WOTC Application
Approved Applications _ Denied Applications _Pendmg document Applications

Expand the row to view more details about the Claim.

{1 0f 1) 1 10[~ |

Application! SSN First Name Last Name FY Status

© 453607 123654897 JOHN SMITH 2016 Pending Review j .

& Upload New Document
Application Details
™ lark As No Longer Pursuing
Certified Date :

Cert Target Grp :

Hire Date : 04-08-2016 Start Date : 04-08-2016 Application Received : 04-08-2016

(101 1) 1 10/ ~ |

Total 1 records.

T -



